
RESOURCE: BEARDSLEE’S RESTAURANT  RESTAURANT ASSISTANT 
  3135 E. Howard City-Edmore Rd.  Edmore, MI 48829  
  (989) 427-3431    CT: Linda Beardslee 
 

DESCRIPTION: Beardslee’s, a small town restaurant, represents the success of a family owned and operated 
business.  Interns will experience aspects of the business from sweeping floors and doing dishes to 
preparing salads and assisting the line cook.  This is a great opportunity for interns interested in 
owning and operating their own restaurant some day, 

 
REQUIREMENTS: Interview, excellent attendance and personal hygiene, interest in restaurant business, enjoy working 

with people and food. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS:  1 female mornings and 1 male afternoons 
 
 
 

RESOURCE: MAXFIELDS, INC.    KITCHEN ASSISTANT 
  11228 N. Wyman Rd.    Blanchard, MI 49310 
  (989) 427-5630    CT: Tony Maxfield 
 

DESCRIPTION: Maxfields, Inc., family owned and operated for three generations, is one of the fine dining 
establishments of mid-Michigan.  Famous for its salad bar and buffets, Maxfield’s also offers a wide 
selection of menu items, family styles, party planning and catering services.  With seating capacity 
of 500+, Maxfield’s offers a wide range of kitchen experiences for an intern. 

 
REQUIREMENTS: Interview, excellent attendance, flexible hours including weekends, and like working with food and 

people.   Dress appropriately for the position. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
 
RC: Julie Nichols TRAVEL: 5 minutes   STUDENTS: 1 
 
 
 

RESOURCE: MAXFIELD’S INC.    RESTAURANT MANAGER ASSISTANT 
  11228 N. Wyman Rd.    Blanchard, MI 49310 
  (989) 427-5630    CT: Tony Maxfield 
 

DESCRIPTION: Maxfields, Inc., family owned and operated for three generations, is one of the fine dining 
establishments of mid-Michigan.  Famous for its salad bar and buffets, Maxfield’s also offers a wide 
selection of menu items, family styles, party planning and catering services.  With seating capacity 
of 500+, Maxfield’s offers an intern a full range of management experiences. 

 
REQUIREMENTS: Interview, excellent attendance, flexible hours including weekends, like working with people, some 

computer  skills are a benefit. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
 
RC: Julie Nichols TRAVEL: 5 minutes   STUDENTS: 1 
 
 
 

RESOUCRCE: DENNIS MOORE – ATTORNEY  LEGAL RECEPTIONIST 
  414 E. Main Street     Edmore, MI 48829 
  (989) 427-3048    CT: Shawyn Sparks 
 

DESCRIPTION: Dennis Moore, an attorney in general law practice, provides a receptionist intern experience in 
specific and varied office responsibilities. 

 
REQUIREMENTS: Interview, excellent people skills – enjoy speaking with the public, good attendance, neat 

appearance, computer skills a plus but NOT required. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1 



RESOURCE: CHARLES W. SIMON III, P.C.  LEGAL RECEPTIONIST 
  Attorney at Law    Stanton, MI 48888-0998 
  212 W. Main, Suite A    CT: Sonya Rasmussen 
  (989) 831-4119    
 

DESCRIPTION: Simon, an attorney in general law practice, provides a receptionist intern experience in specific and 
varied office responsibilities. 

 
REQUIREMENTS: Interview, excellent people skills – enjoy speaking with the public, good attendance, neat 

appearance, computer skills a plus but NOT required. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 20 minutes   STUDENTS: 1- afternoon 
 
 

 
RESOURCE: SHURLOW TRUCKING  BOOKEEPING/CLERICAL RECEPTIONIST ASSISTANT 
  1050 N. West Coral Road  Stanton, MI 48888 
  (989)  762-5403   CT: Don Shurlow/Kim Perkins 

 
DESCRIPTION: D. Shurlow Trucking is a growing family owned trucking business.  The business owns/leases 10 

tractors and 37 trailers.  Repairs and maintenance are done on the site.  The main revenue is secured 
through hauling potatoes.  Other revenue may be acquired through hauling dirt, gravel, pickles, 
wheat, corn, and peat moss.  The business takes pride in its high quality of service and strives to 
keep abreast of the growing need of use and technology. 

 
REQUIREMENTS: Interview, excellent attendance, mature attitude and a desire to learn.  Computer skills are desirable. 
 
CREDIT: 12 weeks – one trimester ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL:  15 minutes STUDENTS: 1 
 

 
RESOURCE: DAGON, INC.   BOOKKEEPING/CLERICAL RECEPTIONIST ASSISTANT 
  7948 N. Sheridan Rd.   Edmore, MI 48829 
  (989) 427-5509   CT: Chris Krampe 
 

DESCRIPTION: Dagon, Inc. provides an intern an opportunity to be involved with accounting/.bookkeeping, sales,  
payroll, and inventory operations within the business. 

 
REQUIREMENTS: Interview, excellent attendance, mature attitude, and desire to learn. 
 
CREDIT: 12 weeks – one trimester ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 15 minutes  Students: 1 
 
 

RESOURCE: BURGER KING     FAST FOOD RESTAURANT TRAINEE 
  1100 E. Main Street     Edmore, MI 48829 
  (989) 427-8039     CT: Melissa Delamater 
  
  McDONALD’S     
  807 E. Main Street     Edmore, MI 48829 
  (989) 427-8000     CT: Tim Cole 
 

DESCRIPTION: Burger King/McDonald’s are popular nation-wide restaurant chains.  Interns will experience all 
aspects of the business from sweeping floors, preparing orders, and operating equipment; to taking 
customer’s orders.  This is a great opportunity for interns that may be interested in working for or 
managing a chain restaurant. 

 
REQUIREMENTS: Interview, excellent attendance and personal hygiene, interest in restaurant business, enjoy working 

with people and food. 
 
CREDIT: 12 weeks – one trimester   ½ -1 ½ elective credits 

 
RC: Julie Nichols TRAVEL: 10 minutes    STUDENTS: 1-2 a.m./p.m. 
 

 
 



RESOURCE: MANPOWER     CLERICAL/RECEPTIONIST ASST. 
  600 E. Main Street     Edmore, MI 48829 
  (989) 427-4270     CT: Jamie Baxter 
 

DESCRIPTION: Manpower provides a clerical intern with exposure and exploration opportunities in a public service 
capacity.  This site provides varied office responsibilities as well as practice in public relations skills. 

 
REQUIREMENTS: Interview, mature attitude, desire to work with public in service-type field, keyboarding skills a plus. 
 
CREDIT: 12 weeks – one trimester   ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes    STUDENTS: 1 (afternoon) 
 
 
 

RESOURCE: THE PHENIX RESTAURANT    RESTAURANT ASSISTANT 
  413 E. Main Street     Edmore, MI 48829  
  (989) 427-5083     CT: Linda Romps 
 

DESCRIPTION: The Phenix Restaurant is a local establishment.  Interns will experience aspects of the business from 
sweeping floors and doing dishes to preparing salads and assisting in the cook line.  This is a great 
opportunity for interns interested in owing and operating their own restaurant some day.   

 
REQUIREMENTS: Interview, excellent attendance and personal hygiene, interest in restaurant business, enjoy working 

with people and food. 
 
CREDIT: 12 weeks – one trimester   ½ -1 ½  elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes    STUDENTS: 1 
 
 

 
RESOURCE: MAXFIELD’S INC.    CHEF ASSISTANT 
  11228 N. Wyman Rd.    Blanchard, MI 49310 
  (989) 427-5630    CT: Dorothy Quade 
 

DESCRIPTION: Maxfield’s Inc.,   family-owned and operated for three generations, is one of the finest dining 
establishments of mid-Michigan.  Famous for its salad bar and buffets, Maxfield’s offers a wide 
selection of menu items, family styles and party planning.  A chef assistant intern will gain 
experience and knowledge of the industry for a highly skilled chef. 

 
REQUIREMETNS: Interview, excellent attendance, flexible hours including weekends, some computer skills beneficial.  

Interest in working with food and people.  Dress appropriately for position. 
 
CREDIT: 12 weeks – one trimester   ½ -1 ½  elective credits 
 
RC: Julie Nichols TRAVEL: 5 minutes   STUDENTS: 1 afternoon or evening 
 

 
RESOURCE: LOAFER’S GLORY    CREATIVE DESIGNER/BUSINESS ASSISTANT 
  431 Main St.    Blanchard, MI 49310 
  (989) 561-2020    CT: Varies 
 

DESCRIPTION: Family owned and operated, Loafer’s Glory, a rapidly growing “mini mall” of consignment items 
and vendor shops, offers interns a wealth of experience in entrepreneurship – business management, 
computerized databases, people skills, creative design and expression – to name a few.  With room 
to expand the business, interns have the opportunity to contribute their ideas to further the 
development of this business. 

 
REQUIREMENTS: Interview, excellent attendance, and interest in business management and/or creative design. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1 
 

 
 
 
 
 



RESOURCE: RESTORATIONS PLUS   OFFICE/RECEPTIONIST ASSISTANT 
  217 E. Main Street    Edmore, MI 48829 
  (989) 427-3420    CT: Leonard Jordan 
 

DESCRIPTION: Edmore Cleaners, a residential and commercial cleaning business since 1958 with a reputation for 
quality service to its customers, provides an intern the opportunity to experience small business 
management.  In this business you have to “do it all.”  Interns will learn everything from waiting on 
customers at the counter, to cleaning carpets and upholstery, to repairing and maintaining the 
equipment and fleet of vans. 

 
REUIREMENTS: Interview, excellent attendance, and enjoy physical labor. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½  elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1 
 
 

RESOURCE: WHEATLAND TRADING POST  CREATIVE DESIGNER/BUSINESS ASST. 
  298 W. Wheatland Ave.   Remus, MI 49340 
  (989) 967-3400    CT: Mary Baumann 
 

DESCRIPTION: Family owned and operated, Wheatland Trading post, a rapidly growing “mini mall” of consignment 
items and vendor shops, offers inters a wealth of experience in entrepreneurship – business 
management, computerized databases, people skills, creative design and expression –  to name a 
few.  With room to expand the business, interns have the opportunity to contribute their ideas to 
further development of this business. 

 
REQUIREMENTS: Interview, excellent attendance, and interest in business management and/or creative design. 
 
CREIDT: 12  weeks – one trimester  ½ -1 ½  elective credits 
 
RC: Julie Nichols TRAVEL: 20 minutes   STUDENTS: 1 
 
 
 

RESOURCE: THE  INTERSECTION   SMALL BUSINESS ASSISTANT 
  101 E. Bridge Street    Six Lakes, MI 48886 
  (989) 365-3506    CT: Inge Strum  
 

DESCRIPTION: An example of small business providing a variety of services in a small town, The Intersection is an 
example of entrepreneurship.  Interns will experience managing the business form assisting in the 
fitness center, to checking out videos, to answering phones, to arranging the store. 

 
REQUIREMENTS: Interview, mature attitude, flexible, interest in small business, enjoy serving people. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½  elective credits 
 
RC: Julie Nichols TRAVEL: 15 minutes   STUDENTS: 1 
 
 

 
RESOURCE: KEY ENERGY    CLERICAL/RECEPTIONIST TRAINEE 
  5976 Venture Way    Mt. Pleasant, MI 48858 
  (989) 773-3099    CT: Mike Hottinger 
 

DESCRIPTION: Key Energy provides a clerical intern with exposure and exploration opportunities in varied areas 
including: accounts receivable, front desk receptionist, mail, scanning/indexing, etc. 

 
REQUIREMENTS: Interview, mature attitude, desire to work with public in service-type field, keyboarding skills a plus. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½   elective credits 
 
RC: Julie Nichols TRAVEL: 30 minutes   STUDENTS: 1 
 
 
 
 
 
 
 



RESOURCE: THE OVEN DOOR    RESTAURANT ASSISTANT 
  333 Main Street    Blanchard, MI 49310 
  (989) 561-5011    CT: Brian Smith 
 

DESCRIPTION: The Oven Door is a small town restaurant/gift shop, which represents the success of a family-wned 
and operated business.  Interns will experience aspects of the business from sweeping the floors, 
doing dishes, preparing salads, and assisting the cook.  This is a great opportunity for inters 
interested in owning and operating their own business someday, 

 
REQUIREMENTS: Interview, excellent attendance, personal hygiene, interested in restaurant business, and enjoy 

working with people and food. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½   elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1 (afternoon) 
 
 

RESOURCE: MISSION LUMBER    RETAIL/CUSTOMER SERIVCE ASSISTANT 
  9784 W. Howard City-Edmore Rd.  Lakeview, MI 48850 
  (989) 352-7283    CT: Tom Marshal 
 
  DEWITT LUMBER    
  725 Spring Street    Blanchard, MI 49310 
  (989) 561-2100    CT: Larry Bellingar 
 

DESCRIPTION: These two local sites officer varied experiences for an intern.  Interns will learn the inside working 
of the lumber industry.  Interns will be responsible for stocking product and filling customer orders, 

 
REQUIREMENTS: Interview, excellent attendance, mature attitude, good work ethic. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½   elective credits 
 
RC: Julie Nichols TRAVEL: 10-20 minutes  STUDENTS: 

 
 
RESOURCE: KMART         RETAIL/CUSTOMER SERIVCE ASSISTANT 
  1755 Wright Rd.                                                                Alma,  MI.   48801 
                                     (989) 463-4969                                                                 CT: Steven Dickman 
 
  MEIJER     RETAIL/CUSTOMER SERVICE ASSISTANT 
  1015 Pickard St.    Mt Pleasant,  MI   48858 
  (989) 772-4700    CT: Mr. Garcia 
 
 

DESCRIPTION:                  This site offers interns a variety of opportunities to research the world of retail and customer service. 
                                              Interns work in a number of departments to gain experience.    
 
  
REQUIREMENTS: Interview, excellent attendance, mature attitude, good work ethic. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½   elective credits 
 
RC: Julie Nichols TRAVEL: 10-30  minutes  STUDENTS: 1 

 
 
RESOURCE: FAMILY DOLLAR    SMALL BUSINESS ASSISTANT 
  P.O Box 528    Edmore,  MI   48829 
  (989) 427-5450    CT:  Michelle Vaughn 
 
       DESCRIPTION:  This nation wide corporation offers an intern the opportunity to experience first hand the running of  

a retail chain store.  Interns will deal with the public as well as all aspects of running a small 
business.  Interns will develop business management skills, people skills, as well as creative design 
and expression.  There is room for expansion within the business for aspiring interns. 

 
REQUIREMENTS: Interview, excellent attendance, interest in business management.  Good reading and math skills 

necessary. 
 
CREDITS: 12 weeks-one trimester  ½ -1 ½   elective credits 
 
RC:  Julie Nichols   TRAVEL:  10 minutes  STUDENTS: 1 



RESOURCE:            GREAT LAKES IPM, INC.                                    CLERICAL/RECEPTIONIST TRAINEE 
  7563 N. Crystal Road              Vestaburg,  MI   48891 
  (989) 268-5693               CT: James Hansel 
 

DESCRIPTION:                  This local business produces a variety of products that are widely distributed through out the 
country.   A n intern would have opportunity to gain a variety of skills both in the office and the 
production end of the business. 

 
     REQUIREMENTS:                 Interview, excellent attendance, and enjoy physical labor.  Prefer interns to be 18 due to nature of  
                                                      work requirements.   
 
   CREDIT:  12 weeks – one trimester  ½ 1 ½    elective credits 

 
 
     RC:  Julie Nichols                    TRAVEL:   20 minutes                          STUDENTS:   1 (p.m.) 
 

 


