
RESOURCE: FAMILY HEALTH CENTER   MEDICAL CLERICAL/RECEPTIONIST ASST. 
  1380 E. Main Street    Edmore, MI 48829 
  (989) 427-3511    CT:  
 

DESCRIPTION: Family Health Center is a rapidly growing medical facility providing comprehensive medical 
services to patients in this area.  Interns will learn how to work with medical records and reports 
while observing doctors, nurses, physician assistants, and many support service personnel.   

 
REQUIREMENTS: Interview;  negative TB test and Hepatitis B shot series begun prior to beginning internship (offered 

by Family Health Center); excellent personal hygiene;  professional demeanor and attendance; 
interest in medical fields; computer experience a plus, but not required. 

 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1 (afternoon) 
 
 
 

RESOURCE: FFAMILY HEALTH CENTER.  MEDICAL ASSISTANT INTERN 
  1380 E. Main Street                                             Edmore, MI 48829 
  (989) 427-3511    CT:  
 

DESCRIPTION: Medics, P.C. is a certified rural health clinic providing medical services to those in need in the 
community.  Interns will learn the highly skilled complex job of a medical assistant while observing 
the work of other health fields. 

 
REQUIREMENTS: Interview, negative TB test and Hepatitis B shot series begun prior to beginning internship, excellent 

personal hygiene/professional demeanor and attendance, interest in health careers; enjoy working 
with people (patients) and doing very specific paperwork. 

 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1  

 
 
 

RESOURCE: MEDICS, P.C.    MEDICAL RECEPTIONIST ASSISTANT 
  1131 E. M-46    Edmore, MI 48829 
  (989) 427-5070    CT: Sandy Morrow 
 

DESCRIPTION: Medics, P.C. is a certified rural health clinic providing medical services to those in need in the 
community.  Interns learn how to work with medical record, file reports and work phones wile 
observing doctors, nurse practitioners and other support personnel.  Inters have an opportunity to 
explore many health career fields. 

 
REQUIREMENTS: Interview, negative TB test and Hepatitis B shot series begun prior to beginning of internship, 

excellent personal hygiene, professional demeanor and attendance, interest in medical careers. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1 
 
 
 

RESOURCE: MEDICS, P.C    MEDICAL BILLING ASSISTANT 
  1131 E. M-46    Edmore, MI 48829 
  (989) 427-5070    CT: Lisa Reames 
 

DESCRIPTION: Medics, P.C. is a certified rural health clinic providing medical services to those in need in the 
community.  Interns will learn the complex billing and insurance structure of medical billing, while 
having the opportunity to observe others in the health field. 

 
REQUIREMENTS: Interview, negative TB test and Hepatitis B shot series begun prior to beginning internship, excellent 

personal hygiene, professional demeanor and attendance, enjoy paperwork, interest in exploring 
health related careers. 

 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1 

 



RESOURCE: KELSEY MEMORIAL HOSPITAL  PATIENT ACCOUNTING ASSISTANT 
  418 Washington Street   Lakeview, MI 48850 
  (989) 352-7211    CT: Cindy Giesen 
 

DESCRIPTION: Interns will be immersed in the financial aspects of hospital care – admitting, data processing, 
receiving, collecting, and billing.  Coordination of internship will offer experience in medical 
records and other hospital areas at intern request. 

 
REQUIREMENTS: Interview, negative TB test and Hepatitis B shot series begun prior to beginning of internship, 

professional manner, mature attitude, excellent attendance, some computer experience, interest in 
business office career fields.  Hours very flexible – to be worked out with CT. 

 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 20 minutes   STUDENTS: 1 
 

 
RESOURCE:  CARSON CITY HOSPITAL   MEDICAL ASSISTANT INTERN 
  406 E. Elm St.    Carson City,  MI   48811 
  (989) 584-3971    CT^: Nancy Fenn 
 
          DESCRIPTION:    This site offers a varied number of job opportunities to an intern interested in the medical field. 
   Job openings will be discussed along with training and experience an intern may bring with them.  
 
         REQUIREMENTS: Interview, negative TB test and Hepatitis B shot series begun prior to beginning of internship. 
   Professional manner, mature attitude, excellent attendance, interest in medical careers. 
 

        CREDITS: 12 weeks-one trimester  ½ -1 ½ elective credits 
 
RC:  Julie Nichols TRAVEL:  45 minutes  STUDENTS: 1-2 

 
 

 
RESOURCE: DR. SCOTT FUTCH, D.D.S    DENTAL OFFICE MANANGER ASSISTANT 
  503 E. Main Street    Edmore, MI 48829 
  (989) 427-3430    CT: Liz Futch 
 

DESCRIPTION: A progressive dental office offers interns experience in business management from opening new 
patient files to working through the complexity of insurance forms. 

 
REQUIREMENTS: Interview, Hepatitis B series in progress, excellent attendance, desire to learn office management 

skills, good organizational skills and like working with people. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1 afternoon/evening or combination 
 
 
 

RESOURCE: DR. SCOTT FUTCH, D.D.S    DENTAL HYGIENIST ASSISTANT 
  503 E. Main Street    Edmore, MI 48829 
  (989) 427-3430    CT: Liz Futch 
 

DESCRIPTION: A progressive dental office offering interns the opportunity to intensively explore a career in the 
dental hygiene field.  Interns will develop skills from greeting patients to setting up rooms to 
sterilizing dental equipment.  (Interns may not directly work in patient’s mouths.) 

 
REQUIREMENTS: Interview, excellent attendance, Hepatitis B series, good hand dexterity and flexibility, interest in 

dental hygiene career, like to work with people. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1 afternoon/evening or combination 
 
 
 
 
 
 

 



RESOURCE: DR. DAVID BARROSO, D.D.S   DENTAL OFFICE/HYGIENIST ASSISTANT 
  402 Main Street    Blanchard, MI 49310 
  (989) 561-2865    CT: Wendy Cross 
 

DESCRIPTION: Family Dental Care of Blanchard offers an intern the opportunity to experience dental and 
orthodontic work as well as office management skills in a busy, rural office where personalized 
patient care is a must. 

 
REQUIREMENTS: Interview, negative TB test and Hepatitis B immunization series begun prior to beginning internship, 

excellent personal hygiene, professional demeanor, interest in dental related career. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1 (prefer afternoon 
 

 
 
RESOURCE:             MORGAN FAMILY DENTISTRY                              DENTAL HYGIENIST ASSISTANT 
         1380 E. Main St.    Edmore, MI    48829 
   (989) 427-3430    Dr. Chris Morgan 
 
          DESCRIPTION: A new additional to the Family Care Facility in Edmore.  This office offers interns the opportunity 
   to explore a career in the dental hygiene field.  Interns will develop skills from greeting patients 
   to setting up rooms to sterilizing dental equipment. 
   (Interns may not work directly in patients mouths.) 
 
         REQUIREMENTS: Interview, excellent attendance, good hand dexterity and flexibility, interest in dental hygiene career,  
    likes to work with people. 
 
        CREDIT:  12 weeks one-trimester  ½ -1 ½ elective credits 
 
        RC: Julie Nichols                   TRAVEL:   10 minutes  STUDENTS: 1 
 
 
RESOURCE: DR. KIM DEWITT, D.D.S.  M.S.P.C.  ORTHODONTIST ASSISTANT 
  711 N. Brown Street    Mt. Pleasant, MI 48858 
  (989) 772-3939    CT: Dr. Dewitt and Staff 
 

DESCRIPTION: Dr Dewitt’s modern, state-of-the-art orthodontic office offers interns experience in all aspects of 
orthodontics from a patient’s first visit through diagnosis and treatment, 

 
REQUIREMENTS: Interview, excellent attendance, negative TB test and Hepatitis B immunization series begun prior to 

beginning internship, excellent personal hygiene, professional demeanor, and interest in 
dental/orthodontics careers. 

 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 30 minutes   STUDENTS: 1 (prefer afternoon) 

 
 
RESOURCE: KELSEY MEMORIAL HOSPITAL  RADIOLOGIST ASSISTANT 
  418 Washington Street   Lakeview, MI 48850 
  (989) 352-7211  ext. 429   CT: Dean Earhart 
 

DESCRIPTION: Kelsey Memorial is a small community hospital with “big city” medical advantages.  Kelsey 
provides a wide array of services.  Interns in radiology will have experiences in x-ray, 
mammography, CAT scan and ultra sound, as well as observing other departments. 

 
REQUIREMENTS: Interview, negative TB test and series of Hepatitis B shots begun prior to beginning of internship, 

neat and clean, excellent personal hygiene, excellent attendance. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 20 minutes   STUDENTS: 1 (morning) 

 
 
 
 
 
 



RESOURCE: MEDICS, P.C.    MEDICAL ASSISTANT INTERN 
  1131 E. M-46    Edmore, MI 48829 
  (989) 427-5070    CT: Billy Joe Rabideau 
 

DESCRIPTION: Medics, P.C. is a certified rural health clinic providing medical services to those in need in the 
community.  Interns will learn the highly skilled complex job of a medical assistant while observing 
the work of other health fields. 

 
REQUIREMENTS: Interview, negative TB test and Hepatitis B shot series begun prior to beginning internship, excellent 

personal hygiene/professional demeanor and attendance, interest in health careers; enjoy working 
with people (patients) and doing very specific paperwork. 

 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1  
 
 
 

RESOURCE: TOWN & COUNTRY ANIMAL CLINIC  VETERINARIAN’S ASSISTANT 
  9191 S. Greenville Rd.   Greenville, MI 48838 
  (616) 754-4992    CT: Drs,. Randall Carpenter, Peter Blinkilde, Robert  
       Ebling, Shelly Howard, Michael Bolton & Steven  
       Edwards 
 

DESCRIPTION: Town & Country Animal Clinic, the largest in Western Michigan, provides interns opportunities 
galore in the field of veterinary work.  Averaging 15 surgeries a day, interns can observe and assist, 
work in care and nutrition, emergencies, laboratory, and x-ray.  A longer drive, but worth the effort. 

 
REQUIREMENTS: Interview, excellent attendance, passionate about working with animals, self-motivated, enjoy 

working on a team. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 40 minutes   STUDENTS: 1  
 
 
 

RESOURCE: LAKEVIEW ANIMAL CLINIC  VETERINARIAN’S ASSISTANT 
  102 N. Second Street    Lakeview, MI 48850 
  (989) 352-6684    CT: Drs,. Randall Carpenter, Peter Blinkilde, Robert  
       Ebling, Shelly Howard, Michael Bolton & Steven  
       Edwards 
 

DESCRIPTION: Lakeview Animal Clinic is a satellite clinic of Town & Country Clinic in Greenville, the largest 
clinic in Western Michigan.  Interns have the opportunity to assist in animal care and nutrition, assist 
in surgery, emergencies, laboratory and x-ray work. 

 
REQUIREMENTS: Interview, excellent attendance, passionate about working with animals, self-motivated, enjoy 

working with people. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 20 minutes   STUDENTS: 2 
 
 

RESOURCE: POL VETERINARY SERVICES  VETERINARIAN’S ASSISTANT 
  3959 W. Jordan Rd.    Weidman, MI 48893-9798 
  (989) 644-5044    CT: Varies 
 

DESCRIPTION: Pol Veterinary Services serves the larger mid-Michigan area including; Weidman, Beal City, and 
Mt. Pleasant.  Pol Veterinary Services provides opportunities galore in the field of veterinary work.  
Interns have the opportunity to assist in animal care and nutrition, assist in surgery, emergencies, 
laboratory and x-ray work. 

 
REQUIREMENTS: Interview, excellent attendance, passionate about working with animals, self-motivated, enjoy 

working with people. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 30 minutes   STUDENTS: 1 (morning) 



RESOURCE: LAKEVIEW FAMILY CHIROPRACTORS CHIROPRACTOR’S ASSISTANT 
  228 Lincoln – PO Box 648   Lakeview, MI 48850 
  (989) 352-8283    CT: Dr. Cathleen Padden 
 

DESCRIPTION: The Lakeview Family Chiropractors is a certified health service available to local community 
members.  Interns will learn about spinal adjustments, record keeping, and assisting the doctor.  This 
site also offers a glimpse into the fields of Reflexology and Massage. 

 
REQUIREMENTS: Interview, excellent attendance, a sincere interest in chiropractic health care, professional 

mannerism, client focused, excellent personal hygiene, and business casual dress (lab coat provided). 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 20 minutes   STUDENTS: 1  
 

 
RESOURCE: KELSEY COMMUNITY WELLNESS CENTER EXERCISE PHYSIOLOGIST ASSISTANT 
  423 N. Lincoln Avenue   Lakeview, MI 48850 
  (989) 352-7510    CT: Ralya Voelker 
 

DESCRIPTION: The Kelsey Community Wellness Center (KCWC) is Montcalm County’s total wellness/health 
facility.  Located in Lakeview, the center offers a wide array of activities available over 92 hours per 
week.  KCWC provides interns with training and opportunities to observe and assist with daily 
physical activities. 

 
REQUIREMENTS: Interview, excellent attendance, good organizational skills, sincere interest in working with people. 
 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
RC: Julie Nichols TRAVEL: 20 minutes   STUDENTS: 1 (preferably morning) 
 

 
RESOURCE: SHERIDAN COMMUNITY HOSPITAL  MEDICAL TRANSCRIPTIONIST ASSISTANT 
  301 N. Main Street    Sheridan, MI 48884 
  (989) 291-3261    CT: Diane Hubbell 
 

DESCRIPTION: Sheridan Community Hospital is a rapidly growing medical facility providing comprehensive 
medical services to patients in this area.  Interns learn how to transcribe emergency room reports, as 
well as be responsible for filing and copying charts.  The opportunity may also arrive as to allow an 
intern to observe under a doctor.  This is a wonderful opportunity to explore several medical career 
fields. 

 
REQUIREMENTS: Interview, typing speed of 60 wpm, knowledge of medical terminology and Word Perfect 5.1, and 

knowledge of dictation equipment.  Personal hygiene and professional demeanor are required.  
Interest in medical field a must. 

 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
 
RC: Julie Nichols TRAVEL: 30 minutes   STUDENTS: 1  
 
 

RESOURCE: MISSION PHYSICAL THERAPY  PHYSICAL THERAPIST ASSISTANT 
  1380 E. Main Street    Edmore, MI 48829 
  (989) 427-2701    CT: JulioNalundasan 
 

DESCRIPTION: The Mission Physical Therapy Center is a new addition to the Family Health Center.  This site 
provides physical therapy and occupational therapy to its patients.  Interns will observe the therapist 
as they provide services.  Interns will learn how to work with medical records and reports while 
assisting with patient treatments.  

 
REQUIREMENTS: Interview, negative TB test and Hepatitis B shot series begun prior to beginning internship (offered 

by Family Health Center), excellent personal hygiene, professional demeanor and attendance, 
interest in medical fields, computer experience a plus, but not required.  

 
CREDIT: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
 
RC: Julie Nichols TRAVEL: 10 minutes   STUDENTS: 1  
 



RESOURCE: KELSEY MEMORIAL HOSPITAL  CERTIFIED NURSE’S ASSISTANT 
  418 Washington Ave.    Lakeview, MI 48850 
  (989) 352-7211    CT: Kathy Lobert 
  (989) 352-6435  fax     
 

DESCRIPTION: Kelsey Hospital offers opportunities for interns who have earned their certification through the 
career center medical program.  This position offers varied duties and patient contact. 

 
REQUIREMENTS: Interview, excellent people skills, and attendance.  Enjoy working with senior patients.  Valid 

certification required as well as TB and HBV screening.   
 
CREDITS: 12 weeks – one trimester  ½ -1 ½ elective credits 
 
 
RC: Julie Nichols TRAVEL: 20 minutes   STUDENTS: 1-2 (morning or afternoon) 

 
RESOURCE: LET’S GET HEALTHY                                         RECEPTIONIST/CLERICAL ASSISTANT      
                                    6119 E. Hwrd. City-Edmore Road            Vestaburg,  MI.    48891 
                                    (989) 427-5046                                                          CT: Jacquelyne Featherly 
 
        DESCRIPTION:           Let’s Get Healthy is among the rapidly growing number of small entrepreneurships springing up  
                                                      throughout the country today.  The interest in alternative medicine is growing nationally.    
                                                      Interns learn how to work with client records and reports while observing a variety of client services  
                                                      offered at this site.  This placement offers the intern many opportunities to explore various wholistic  
                                                      therapies careers, as well as office experience. 
 
       REQUIREMENTS:  Interview; excellent personal hygiene, professional demeanor and attendance; interest in field of  
                                                      wholistic therapies; computer experience a plus.  
 

       CREDITS:                    12 weeks--one trimester.     ½ -1 ½ elective credits 
 
 
    RC:  Julie Nichols                TRAVEL:  10 minutes      STUDENTS:  1 


