RESOURCE: 64B DISTRICT COURT DEPUTY CLERK ASSISTANT

617 N. State Stanton, MI 48888
(989) 831-7450 CT: Varies
DESCRIPTION: Serving Montcalm County, the District Court Deputy Clerk performs a variety of task to assist in the

processing of traffic, civil, and criminal cases. Interns will experience first-hand all the data
processing procedures connected with the district court.

REQUIREMENTS: Interview, excellent attendance and like working with people. Interest in clerical and data
processing careers. Computer skills a must, but will train in court programs. Business dress
required — shirts/ties/slacks dress shoes for men — dresses/skirts/suits and dress shoes for women.

CREDIT: 12 weeks — one trimester Y- 1Y% elective credits
RC: Julie Nichols TRAVEL: 25 minutes STUDENTS: 1
RESOURCE: 64B DISTRICT COURT PROBATION OFFICER ASSISTANT
617 N. State Stanton, MI 48888
(989) 831-7450 CT: Mary Ellen Madden
DESCRIPTION: Serving Montcalm County, the District Court Probation Officers supervises probationers and ensures

all conditions of probation are met. Interns have the opportunity to observe interaction with
probationers, assist in making reports and keep appropriate court documents.

REQUIREMENTS: Interview, interest in probation officer career, mature, desire to work with people. Buisness dress
required — shirts/ties/slacks and dress shoes for men — dresses/skirts/suits and dress shoes for
women.

CREDIT: 12 weeks — one trimester Y- 1Y% elective credits

RC: Julie Nichols TRAVEL: 25 minutes STUDENTS: 1

RESOURCE: OUR SAVIOR’S LUTHERAN CHURCH PASTORAL ASSISTANT
530 W. Howard City-Edmore Rd. Edmore, MI 48829
(989) 427-3316 CT: Rev. Wayne Hoedt
DESCRIPTION: Based in Our Savior’s Lutheran Church, this pastoral program offers an intern the opportunity to

explore all aspects of the Christian ministry including administration, education, teaching and
liturgy. Interns will also explore the similarities and differences among Christian denominations.

REQUIREMENTS: Interview, excellent attendance, business dress required — dress slacks/shirts/ties and dress shoes for
men — dresses/skirts and dress shoes for women.

CREDIT: 12 weeks — one trimester Y2 - 1Y% elective credits
RC: Julie Nichols TRAVEL: 10 minutes STUDENTS: 1
RESOURCE: HOSPICE OF MICHIGAN VOLUNTEER HOSPICE ASSISTANT
120 S. Lafayette, Suite B Greenville, MI 48838
(616) 225-1106 CT: Susan Bonnett
DESCRIPTION: Hospice of Michigan offers the opportunity for students who have a desire to care for and attend to

seriously ill patients, The intern will work with a team of physicians, nurses, social workers,
counselors, and other volunteers. The intern will be called upon to render physical as well as
emotional support.

REQUIREMENTS: Interview, excellent attendance, must meet the requirements of Hospice, need Hepatitis B shots and
negative TB test, professional mannerism, client focused, and business casual dress,

CREDIT: 12 weeks — one trimester Y5 - 1Y% elective credits

RC: Julie Nichols TRAVEL: 40 minutes STUDENTS: 1



RESOURCE: HOME TOWNSHIP LIBRARY LIBRARY ASSISTANT

329 Main Street Edmore, MI 48829
(989) 427-5241 CT:

DESCRIPTION: Home Township Library is a modern, progressive library providing multiple services to its
community. All processing of books and materials is computerized. Interns will learn all facets of
operating and maintaining a full-service library.

REQUIREMENTS: Interview, excellent attendance, interested in library science and enjoy helping people.

CREDIT: 12 weeks — one trimester Y- 1% elective credits

RC: Julie Nichols TRAVEL: 10 minutes STUDENTS: 1 (prefer afternoon or early evening)

RESOURCE: SEVILLE TOWNSHIP LIBRARY LIBRARY ASSISTANT
6734 N. Lumberjack Rd. Riverdale, MI 48877
(989) 833-7776 CT: Marlene Fockler

DESCRIPTION: Seville Township Library is a modern, progressive library providing multiple services to its
community. All processing of books and materials is computerized. Interns will learn all facets of
operating and maintaining a full-service library.

REQUIREMENTS: Interview, excellent attendance, interested in library science and enjoy helping people.

CREDIT: 12 weeks — one trimester Y- 1% elective credits

RC: Julie Nichols TRAVEL: 25 minutes STUDENTS: 1 (prefer afternoon or early evening)

RESOURCE: RICHLAND TOWNSHIP LIBRARY LIBRARY ASSISTANT
8821 Third St. Vestaburg, MI. 48891
(989) 268-5044 CT: Linda Kilmer
DESCRIPTION: Richland Township Library is a modern progressive library providing multiple services to its
community. All processing of books and materials is modernized and efficient. Interns will
learn all facets of operating and maintaining a full service library.

REQUIREMENTS: Interview, excellent attendance, interested in library science and enjoy helping people.

CREDIT: 12 weeks—one trimester Y2 -1 elective credits

RC:  Julie Nichols TRAVEL: 5-15 minutes STUDENTS: 1 (prefer in the p.m.)

Hours: M,W,Th. 1:00 p.m.-5:00 p.m.
T 10:00 a.m. — 7:00 p.m.
F 10:00 a.m. — 5:00 p.m.
S 9:00 a.m. — 12:00 p.m.

RESOURCE: THE LAUREL’S OF MT. PLEASANT ACTIVITY DIRECTOR’S ASSISTANT
400 S. Crapo Mt. Pleasant, MI 48858
(989) 773-5918 CT: Brooke Bollman

DESCRIPTION:

REQUIREMENTS:

CREDIT:

RC: Julie Nichols

The Laurel’s of Mt. Pleasant is an elderly care facility capable of housing 112 guests. The Laurel’s
is a team of professionals dedicated to promoting the highest level of independent living for its
guests. It provides a variety of opportunities to work with various professionals housed in the
facility: nutritionist, physical/occupational therapist, nurses, physicians, as well as volunteers.

Interview, excellent attendance, and sincere desire to work with elderly. Needs to be a problem
solver and watch with minimal direct supervision. Will need to dress and behave in a professional
manner. (No jeans, no open sandals, no low-cut or sleeveless shirts) Will require TB and Hepatitis
shots.

12 weeks — one trimester Y5 - 1Y% elective credits

TRAVEL: 30 minutes STUDENTS: 1-2



RESOURCE: STEBBINS FUNERAL HOME FUNERAL HOME DIRECTOR ASSISTANT

413 E. Gilson Street Edmore, MI 48829
(989) 427-5261 CT: Paul Tate
YOUNGMAN CHAPEL
231 S. Fourth Street Lakeview, MI 48850
(989) 352-6000 CT: Mark Holdship
DESCRIPTION: These two funeral homes in Edmore and Lakeview serve these and surrounding communities.

Interns have the opportunity to explore all aspects of funeral home administration and mortuary
science working at both locations.

REQUIREMENTS: Interview, excellent attendance, proper dress attire (males: dress slacks, dress shoes, shirt/tie, and/or
suit — females: dresses shirts/blouses, suits, dress shoes), serious interest in mortuary science career,
attitude an ABILITY TO LIFT HEAVY OBJECTS.

CREDIT: 18 weeks — one semester 1-2 elective credits
RC: Julie Nichols TRAVEL: 10 mins. (Edmore) Students: 1 (afternoon)
30 mins (Lakeview) (Will require some evening and weekend hours)
RESOURCE: JULIE’S DAY SPA RECEPTIONIST ASSISTANT
109 W. Main St. Edmore, MI. 48829
(989) 427-5853 CT: Varies
DESCRIPTION: A modern, progressive, multi-service day spa offering current styles, manicures, pedicures,

acrylic nails, tanning, message, body wraps and facials. A large clientele of men, women, and
teens provide the intern a wide variety of observational experiences. Interns will assist as
receptionist and greeter while having the opportunity to observe several working stylists.

REQUIREMENTS: Interview, excellent attendance, good math and phone skills, interested in working with people
and having the opportunity to observe experienced stylists.
CREDITS: 12 weeks---one trimester Y- 1% elective credits
RC: Julie Nichols TRAVEL: 10 minutes STUDENTS: 1 in p.m. or early evening.
RESOURCE: GREENVILLE ACRES ADULT FOSTER CARE  HOUSEKEEPING TRAINEE
4691 W. County Farm Road Greenville, MI 48838
P.0. Box 370 CT: B renda Jackson
(616)  754-5673
DESCRIPTION: An opportunity to participate in a varied work experiences in an adult foster care facility.
Experience in laundry, and housekeeping jobs as well as opportunities to work with patients.
REQUIREMENTS: Interview, excellent attendance, interested in working with people.
CRIDITS: 12 weeks —one trimenster Y- 1Y% elective credits

RC: Julie Nichols TRAVEL: 45 minutes STUDENTS: 1 a.m. or p.m.



